The Big Social Event Proposal Letter

A

To:	

From:	

Re:	Request to Attend the 2019 Nursing and Social Work Professionals Conference & Expo

Date: 


This requests your approval to attend the 2019 LeadingAge New York Nursing and Social Work Professionals Conference & Expo on November 11 – 13 in Bolton Landing. Attendance will allow me to hear talks by nationally-renowned speakers, have my questions answered by DOH officials and long term care experts, to come up to speed on best practices and the latest changes in regulatory and compliance requirements, and to network with peers.  

As one of the most affordable (yet top rated!) nursing and social work conferences today, the [INSERT CONFERENCE AND PRECON RATE APPLICABLE TO YOU] registration fee includes:

· A half-day pre-conference that dives deep into discussions about QAA/QAPI compliance;
· Lots of rich information and tools;
· Access to all the extraordinary sessions presented by acclaimed speakers for three days;
· Access to online session materials and resources throughout the year;
· Lunches, breakfasts, breaks and a reception over three days; 
· ACF/AL: Earn up to 9 hours of continuing education credit for adult care facility and assisted living professionals; 
· LMSW/LCSW: Earn up to 14.5 contact hours for Licensed Master Social Workers (LMSW) and Licensed Clinical Social Workers (LCSW); and
· NAB: This program has been submitted for 17 CEUs for nursing home administrators under its sponsor agreement with NAB/National Continuing Education Review Service (NCERS).

In addition to the affordable registration fee, LeadingAge New York has also negotiated discounted hotel room rates starting at $119/night at the official conference hotel. This special rate expires October 11, 2019.

My goal is to return from the Nursing and Social Work Professionals Conference & Expo with a list of ideas that I can share and begin to immediately put into practice. At this conference I will: 

·  [Add any other goals]

Here’s an approximate breakdown of costs:

Hotel: [your cost here]
Breakfast, Lunch and Snacks 		Included 
Networking 				Included
[bookmark: _GoBack]Registration Fee:			[your cost here]
Transportation				[your cost here]
Total: 					$[Enter Total]

I know the LeadingAge NY Nursing and Social Work Professionals Conference & Expo will deliver excellent value, inspire me with innovative ideas and provide tangible ways to take my job to the next level. It will also help me enhance my network of peers and will give me an in depth look at upcoming regulations. 

Thank you for considering this request. I look forward to your reply.



