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NATURAL CLASSIFICATION OF EXPENSE ACCOUNT DISTRIBUTION INDEX
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PAGE

A. Natural Classification Index for Salaries and 3001
Wages by Job Title

B. Supplies and Material Distribution Index 3100

This section presents the guidelines for classifying specific job titles
within the natural classification index for wages and salaries and the account

dis;ributiou index.for proper,classificatiqn of supplies and services expense.
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NEW YORK STATE
RESIDENTIAL HEALTH CARE FACILITY
ACCOUNTING AND REPORTING MANUAL

A. NATURAL CLASSIFICATION INDEX POR

SALARIES BY JOB TITLE

Job Title

Accountant.

Accounting Clerk

Activity Therapist

Activity Aide

Administrative Assistant
Administrative Secretary
Adninistrator

Admitting Officer

Admitting Clerk

- Assistant Administrator, Director
Associate Administrator, Director
Attendant

Attorney

Audiologist

- Audiometrist

Auditor, Intemnal

Baker

Bojiler Repairman
Bookkeeper

Business Office Manager

Carpenter

Cashier

Certified Occupational Therapy Assistant
Chaplain

Chief

Clerk

Clerk-Typist

Communjcations Coordinator
Computer Operator

Controller

Cook A
Coordinstor, Physical Medicine
Corrective Therapist

Dark Room Attendant
Denta) Assistant

Rev. 3 3001

Natursl
Account
Number

.02
.06
.02
.08
.ol
.06
.ol
.01
.°6
.01

.01
.05
.02
.02
.02
.02

.02
.07
.06
.01

.07
.06
.02}
.02
.01
.06
.06
.01
.02
.01
.02
.01
.02

.05
.05

July, 1983



NEW YORK STATE
RESIDENTIAL HEALTH CARE FACILITY
ACCOUNTING AND REPORTING MANUAL

NATURAL CLASSIFICATION INDEX FOR

SALARTES BY JOB TITLE (Cont'd)

Jobh Title

Dental Hygienist
Dental Lab Technician
Dentist

Dietary Aide

Dietetic Clerk
Dietitian

Director

Dispatcher
Dispensary Clerk
Driver

Duplicating Machine Operator

Educational Therapist
EEG Technician

EKG Technician

Electrical Repairman
Electro-Medical Repairman
Elevator Operator
Employment Manager
Extractor Man

File Clerk
Fireman, Boiler
Flatwork Finisher
Foreman

Grounds Keeper
Guard

Guide

Health Physicist

Health Services Supervisor
Housekeeping Aide
Housekeeping Attendant
Housekeeping Crew Leader

Incinerator Man

Industrial Engineer

Inhalation Therapist .
Inhalation Therapy Technician !
Intern, M.D. .
Instructor

Insurance Clerk

Rev, 3 3002

01

.07
.01

07
.02
.02
.02
009
.02
06

July, 1983
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NEW YORK STATE

.RESIDENTIAL HEALTH CARE FACILITY
ACCOUNTING AND REPORTING MANUAL

NATURAL CLASSIFICATION INDEX FOR

SALARIES BY JOB TITLE (Cont'd)

Job Title
Interviewer

Job Analyst
Keypunch Operator
Laboratory Aide

Laboratory Technician
Library Assistant

Licensed Practical Nurse (LPN)

Maintenance Man Helper
Maintenance Mechanic
Manager

Manual-Arts Therapist
Medical Laboratory Assistant
Medical Librarian

Medical Record Librarian
Medical Record Technician
Medical Secretary

Medical Stenographer
Medical Technologist
Medical Transcriptionist
Messenger

Music Therapist

| Nurse, Head
Nurse, Licensed Practical
Nurse, Practitioner
Nurse, Staff (RN)
Nursing Aide

Occupational Therapist
Occupational Therapy Aide
Optometrist

Orderly

Owner/Operator

Rev. 3

Natural
Account
Number

.06
.02
.06

.05
.02
.06
.04

.07
.07
.01
-02
.05
.02
.01
.02
.06
.06
.02
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NEW YORK STATE
RESIDENTIAL HEALTH CARE FACILITY
ACCOUNTING AND REPORTING MANUAL

NATURAL CLASSIFICATION INDEX FOR

SALARIES BY JOB TITLE (Cont'd)

Job Title

Painter, Maintenance
Parking Lot Attendant
Pathologist

Patient Food Service Worker
Personnel Assistant
Phammacist

Pharmacy Helper
Physiatrist

Physical Therapist
Physical Therapy Aide
Physical Therapy Assistant
Physician

Physician's Assistant
Plasterer, Maintenance
Plumber, Maintenance
Podiatrist

Presser, Hand

Press Operator

Printer

Programmer
Prosthetist-Orthotist
Public Information Specialist
Purchasing Agent

Radiologic Technologist
Radiologist
Receptionist
Recreational Therapist
Recreation Director
Refrigeration Mechanic
Residence Director
Resident

Seamstress

Secretary

Social Work Assistant

Social Worker

Speech and Hearing Therapist
Speech Clinician

Rev. 3 : 3004

Natural
Account

Number

.07
.06
.08
.07
.06
.02
.0S
.08
.02
.05
.02 {
.08
.02
.07
.07
.08
.07
.07
.02
.02
.02
.02
.02

.02
.08
.06
© .02
.02
.02
.01
.09

.07
.06
.08
.02
.02
.02

July, 1983
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: NEW YORK STATE
RESIDENTIAL HEALTH CARE FACILITY
ACCOUNTING AND REPORTING MANUAL

NATURAL CLASSIFICATION INDEX FOR
SALARIES BY JOB TITLE (Cont'®

Job Title

Speech Pathologist
Stationary Engineer
Stock Clerk
Supervisor
{ Supervisor, Registered Nurse*
Systems Analyst, Data Processing

Telephone Operator

Therapy Technician :
Thermograph Technician

Training Officer

Transcribing Machine Operator

Truck Driver

Tumbler Operator

Typist
Wall Washer
Ward Clerk

Washman
Window Washer

| *Supervising two or more units and/or areas

Rav. % . 3005

Natural
Account
Number

.02
.07
.06
.01
.01 |
.02

.06 .
.02
.02
.01
.06
.07
.07
.06

.07
.06
.07
.07

July, 1983



NEW YORK STATE
RESIDENTIAL BEALTB CARE FACILITY
ACCOUNTIMG AND REPORTING MANUAL

B. SUPPLIES AND MATERIAL DISTRIBUTIONR INDEX
HOW TO USE THE ACCOUNT DISTRIBUTION INDEX

Each page of the Account Distri{bution Index lists variogs types of
supplies and services and the cost center and natural classification to which
they should be charged as expenses. In certain cases, the cost center wvhich
originally receives the supply items is not the cost center to which the supply

expense should be charged.

It will be poted that many of the items listed are not referenced to a
single cost center, but to the "using™ or "appropriate”™ cost center (these
are ipdicated by the letters a through h as listed below). These are items

commonly used in wore than one cost center, vhose cost must be recorded di-

rectly or by ipterdepartmental transfer in the using cost center.

(a) Using Cost Center

(b) Appropriate Nursing Cost Center

(c) Appropriate Educational Cost Center

(d) Appropriate Food Services Cost Center

(e) Appropriste Cost Center

(f) Cost Canter to vhich employee is assigned

(g) Appropriste Balance Sheet Account -

(h) Appropriste Natural Classification

3100 Noveaber, 1977
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